3ATBEPIXXEHO

Haka3 KuiBchbkoro HaiioHaJIbHOTO
YHIBEPCUTETY TeaTpy, KiHO 1 Terie0aueHHs
imen1 [.K. Kapnenka-Kaporo

Ne BIJT « » 2025 poky

IHOJIOKEHHA
PO BYXT AJITEPIIO
KUIBCBKOI'O HAIIIOHAJIBHOT'O YHIBEPCUTETY TEATPY, KIHO I
TEJEBAYEHHS IMEHI I.K. KAPIIEHKA-KAPOT'O

1. 3arajbHi MOJIOKEeHHSA

1. Byxranrepis KwuiBCbKOTro HalllOHAIBHOTO YHIBEPCUTETY TeaTpy, KIHO 1
tenebauenHs imeHi . K. Kapnenka-Kaporo (mami — byxranrepis) € camocTiiHUM
CTPYKTYpHUM miapo3aiioM KHiBCRKOTO HaIllOHATBHOTO YHIBEPCUTETY TeaTpy, KiHO i
tenebauenns imeni I. K. Kapnenka-Kaporo (mami — YHiBepcuteT), sikMil OpraHizoBye
BEJICHHS OyXTaJTepCchbKOro 00Ky Ta (PiIHaHCOBO-TOCIOJAPCHKOT OOIIKY B Y HIBEPCUTETI.

2. YV cBoiii mismeHOCTI byxranrepiss kepyerbcs Konctutyiiero VYkpainw,
3aKOHaMHu YKpaiHH, HOpMaTUBHO-TIpaBoBUMHU akTamu lIpesuaenta Ykpainu, KaGinery
MinictpiB YKpaiHu, IHIIMX II€HTPaJbHUX OpraHiB BHUKOHABYOi BIAJH, 30KpeMma,
MiHicTepcTBa KyJbTypH Ta CTPATETIYHUX KOMYHiKalii YKpainu, MiHicTepcTBa OCBITH i
Hayku Ykpainu Tta MinictepcTBa (iHaHCIB YKpaiHu, IO PErjJaMeHTYIOTh OIOKETHI
BIIHOCMHM 1 (DIHAHCOBO-TOCHOJAPChKY  JIsUIbHICTH  YHIBepcutTeTy; CTaryTom,
Konektusuum  goroBopom, [IpaBmiamMu  BHYTPIIIHBOTO — PO3MOPSAKY, I1HIIUMHU
JOKaJIbHUMH HOPMATUBHUMH aKTaMH YHIBEPCUTETY, HaKa3aMH 1 pPO3MOPSIKEHHIMH
pekTopa YHIBEpPCUTETY.

3. byxranrepis miamopsakoBaHa Oe3MOCEpPeNHBO PEKTOPY YHIBEPCUTETY, a Y
METOJIUYHOMY KEPIBHUIITBI — YTPaBIiHHIO EKOHOMIYHOTO PO3BUTKY Ta (piHAHCIB
MiHicTepcTBa KyIbTYPH Ta CTpATEriUHUX KOMYHIKalii Y KpaiHu.

4. Byxrantepis Hece BiANOBIJAIBHICTh 3a JOTpUMaHHS bBromkeTHOro Koaekcy
VYkpainu, 3akoniB Ykpainu: «IIpo Oyxrantepcbkuii 00iik Ta (iHAHCOBY 3BITHICTH B
Vkpaini», HakaziB Ta 1HCTpykuiii [epxaBHoro KasnaueiictBa VYkpainu; 1HIIUX
3aKOHOJABYMX 1 HOPMATUBHUX AKTIB YUHHOTO 3aKOHO/IaBCTBA Y KpaiHU.

2. OcHoBHI 3aBIaHHA

1.  OcHoBHMMH 3aBaHHsAMU byxranrepii €:

1) BeaeHHs OyxranTepcbkoro oOmiKy (PIHAHCOBO-TOCIOAAPCHKOI ISITBHOCTI
VYHiBEepCUTETY Ta CKJIAJEHHS 3BITHOCTI,

2) BigoOpakeHHs y TOKYMEHTaxX JOCTOBIPHOI Ta y MOBHOMY oOcs3i iHdopmariii
PO TOCTOJAPCHKI Omeparlii 1 pe3yiabTaTH IISIIbHOCTI, HEOOX1IHOI ISl OMEePaTUBHOTO
yOpPaBIIiHHS OIO)KETHUMM TNPU3HAYCHHSIMHU (aCUTHYBaHHSAMH) Ta (IHAHCOBUMHU 1
MaTepianbHUMH (HeMaTepialbHUMK) PECypCaMH;
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3) 3abe3nedyeHHs AOTPUMAHHS OIOKETHOrO 3aKOHOAABCTBA MpPH MPUUHSTTI
Oro/KeTHUX 3000B’s13aHb, CBOEYACHOTO MOJIAHHS Ha PEECTpallil0 TaKuX 3000B’S3aHb,
3MIMCHEHHS TUTATEeXXIB BIATOBITHO A0 B3SITUX OOKETHUX 3000B’sA3aHb, TOCTOBIPHOTO Ta
y OBHOMY 00cCs131 BiJ0OOpakeHHsI orepanii y 6YXFaJITepCBKOMy 00JIIKy Ta 3BITHOCTI;

4) 3a0e3meuyeHHs] KOHTPOJIO 3a HAABHICTIO 1 PyXOM MaiiHa, BUKOPHUCTaHHSIM
¢diHaHCOBUX 1 MaTepianbHUX (HeMaTepladbHUX) PECYPCIB BIAMOBIIHO 0 3aTBEPKEHUX
HOPMATHUBIB 1 KOIITOPHCIB;

5) 3anoOiraHHsS BWUHHKHEHHIO HETaTMBHUX SBUII y (HiHAHCOBO-TOCIIOIAPCHKIM
TISTTBHOCTI, BUSBJICHHS 1 MOOLTI3aIlisl BHYTPIIIHHOTOCIIOIAPCHKUX PE3EPBIB.

3. IIpaBa Ta 000B’s13KHN

1. Byxranrepis Mae Takxi mpasa:

1) mna crnpusHHS 3 OOKYy KEpIBHOTO MEpPCOHATY Ta KEPIBHHUKIB CTPYKTYPHHX
MiApO3AiIiB YHIBEPCUTETY Y BHKOHAHHI 3aBJIaHb 1 OO0OB’S3KiB, Mepen0adyeHUuX ITUM
ITonoxxeHHsIM;

2) 3HalOMHUTHCS 3 JOKYMEHTAMH, L0 HAJIXOIATh O YHIBEPCUTETY, a TaKOXK
PO3MOPSAYUMHU  aKTaMU Y HIBEPCUTETY CTOCOBHO AisibHOCTI bByxrantepii Tta ii
MpaIliBHUKIB,;

3) BHocutu PexTopy, mpopekTopaM MPOMO3UIIl MO0 YAOCKOHAIIEHHS MOPSAKY
BEJCHHS OyXralnTepCchKOro oOOdiKy, CKIQJ€HHA 3BITHOCTI, 3A1MCHEHHS IOTOYHOTO
KOHTPOJIIO, TPOBAKEHHS (DIHAHCOBO-TOCMOIAPCHKOI TiSITLHOCTI;

4)  BCTaHOBIIOBATH OOIPYHTOBaHI BUMOTH JI0 MOPSAKY OGOPMIIEHHS 1 MOJaHHS
no bByxrantepii CTpyKTYpHUMH MiApO3AiIaMHd TEPBUHHUX JIOKYMEHTIB i iX
BiI0OpaxkeHHsT y OyXraiaTepcbkoMmy OOMIKY, a TaKoXK 3A1MCHIOBATH KOHTPOJb 3a iX
JNOTPUMAHHSM;

5) BUMaratu Ta y 3a3Ha4€HI CTPOKM CBOE€YACHO OJEPXKYBATHU BiJ] BUKOHABIIIB 1
KEepPIBHHUKIB CTPYKTYpHUX MIAPO3ALIIB YHIBepCcUTETy 1HGOpMAaIio, HEOOXIAHY IS
BUKOHAaHHS TMOCTaBJIeHUX Tmiepea byxranrtepiero 3aBnaHb 1 TOKJIAJEHUX Ha Hei
00OB’sI3KiB, @ TaKOX HEOOXiAHI JUIg OyXralaTepchbKOTro OOJIIKY 1 KOHTPOJIIO HAaJEeKHO
odopMIICHHI JOKYMEHTH, BIJOMOCTI, IOBIIKA Ta 1HII MaTepiajau, a TaKOXX MOSCHCHHS
110 HUX;

6) TpencTaBIATH YHIBEPCUTET B YCTAHOBIECHOMY MOPSIKY B OpraHax AepaBHOI
BJIQJW, OpraHax MICIIEBOTO CaMOBpsAyBaHHs, (OHIAX 3arajJbHOOOOB’SI3KOBOTO
JIEP’)KaBHOTO COIIaJIbHOTO CTpaxyBaHHS, MIANPUEMCTBAX, YCTAHOBAaX Ta OpraHizallisx
HE3IEKHO B (GOPMHU BIACHOCTI 3 TMTaHb, IO BIAHOCATHCA JI0 KOMIIETEHII]
Byxranrepii.

2. Jlo o6oB’s3kiB ByxranTtepii HasleKaTh:

1) BeaeHHs OyXrajaTepchbKOro OOJIIKY BIANOBIAHO 1O HAI[IOHAJIBHUX IOJIOKEHb
(cranmapTiB) OyXraarepchbKoro oOOJIKy B JEpKaBHOMY CEKTOpPi, a TaKOX 1HIINX
HOPMATHBHO-IIPABOBUX AKTIB I0/I0 BEJIEHHSA OyXralaTepChKOro OOdIKy, B TOMY YHCHI 3
BUKOPUCTaHHSAM YHi()IKOBAHOI aBTOMAaTHU30BAaHOI CUCTEMHU OyXrajaTepchKoro OOMIKy Ta
3BITHOCTI;

2) CcKJaJaHHS Ha MIJACTaBl JMaHUX OyXranTepchbKoro oOmiKy (iHAHCOBOI Ta
OIOKETHOI 3BITHOCTI, @ TaKOX JEpPKaBHOI CTATUCTUYHOI, 3BEJCHOI Ta 1HILOI 3BITHOCTI
&%e&ggpauﬁ) B HIOPSAKY, BCTAHOBJIEHOMY YMHHUM 3aKOHOJIaBCTBOM Y KpaiHU;
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3) 3a1CHEHHS MOTOYHOTO KOHTPOJIIO 34!

JOTPUMAaHHAM OIOJKETHOTO 3aKOHOJABCTBA MPU B3ATTI OIO/DKETHUX 3000B’S3aHb,
ix peectparii B opranax Jlep»xaBHO1 Ka3HAYEHCHKOT CIIy»OH Ta 3A1MCHEHHSIM TJIATEXIB
BIJIITOB1IHO JIO B3ATUX OIOJKETHUX 3000B’I3aHb;

NPaBUIBHICTIO  3apaxyBaHHS Ta  BHUKOPHCTaHHS  BJIACHHX  HAJXOJKECHb
VYHiBepcurery;

BEJICHHSIM OyXraiaTepcbkoro oOJiKy, CKIaAeHHSM (iHaHCOBOI Ta OMOMKETHOI
3BITHOCTI, JOTPUMaHHSAM OIOJKETHOTO 3aKOHOJABCTBA Ta HAIIOHAJBHUX IMOJIOKEHb
(ctangaptiB) OyXTalTepchbKoro OOJIKy B JEpKaBHOMY CEKTOpi, a TaKOXX IHIIHAX
HOPMAaTHBHO-IIPABOBUX aKTIB 100 BEICHHS OyXralaTepChKOro 00IiKy;

4)  ckJaJaHHS 1 TOAAHHS B YCTAHOBJICHI CTPOKH OyXTalITe€pChKO1 3BITHOCTI;

5) mepepaxyBaHHS TOJATKIB 1 300piB (00OB’S3KOBI IUIATEXKi) IO BIAMOBIIHHUX
OI0/KETIB Y BU3HAUYCHI CTPOKHU Ta MOBHOMY 00Cs31;

6) 3a0e3nedyeHHs JOTPUMAaHHS BUMOT HOPMaTUBHO-TIPABOBHX aKTiB MIOAO:

BUKOPHUCTaHHS (DIHAHCOBUX, MaTepiaibHUX (HeMmaTepialbHUX) Ta 1HPOpPMAIIHHUX
pecypciB il 4Yac NOPUUHATTS Ta OQPOPMIIEHHS JOKYMEHTIB WIOJI0 TPOBEACHHS
roCIoAapChKuX omneparii;

IHBeHTapu3ailii HeoOOpPOTHUX AaKTHUBIB, TOBapHO-MaTepiaIbHUX IIHHOCTEH,
TPOIIOBHX KOUITIB, JOKYMEHTIB, PO3pPaxXyHKIB Ta 1HIIKX CTaTei OanaHcy;

7) TpoBeAEHHS aHaNI3y AaHUX OyXraiaTepcbKoro OOJiKy Ta 3BITHOCTI, Y TOMY
YHCIl 3BEACHOI 3BITHOCTI, LIOJ0 MPUYMH 3pOCTaHHS NeOITOPCHKOI Ta KPEeAUTOPCHKOI
3a00proBaHOCTI; pO3pOOJICHHS Ta 3A1MCHEHHS 3aXO01B 11010 CTATHEHHS Ae0ITOPCHKOI Ta
NOTalIeHHs! KPEeIUTOPChKOi 3a00proBaHOCTI, OopraHizailisl Ta MpoBeAeHHS poOOTH 3 ii
CIHMCaHHA BiJIMOBIAHO 10 YHHHOTO 3aKOHOAABCTBA Y KpaiHu;

8) 3abe3mnecdcHHS:

JOTPUMAHHS TMOPSIIKY NMPOBEACHHS PO3PaXxyHKIB 32 TOBapH, poOOTH Ta MOCIYTH,
1110 3aKyIOBYIOTHCS 32 OIOKETHI KOILITH;

JIOCTOBIPHOCTI Ta MPaBWILHOCTI oopmIleHHS 1H(OpMaIlii, BKIIOYEHOI J0 peecTpiB
O10/PKETHUX 3000B’s13aHb Ta OIOXKETHUX (P1IHAHCOBUX 3000B’s3aHb;

MOBHOTH Ta JOCTOBIPHOCTI JAaHUX MIATBEPJAHHUX TOKYMEHTIB, SIKi ()OPMYIOTHCS Ta
MOJIAl0THCS B TIPOIIECI Ka3HAYEHCHKOTO 00CTYyTrOByBaHHS;

KOPHUCTYBauiB y MOBHOMY OO0CS31 MpPaBAMBOIO Ta HEYIMEPEIKEHOI0 1H(HOpMAIII€0
npo (GiHAHCOBUM CTaH OIOKETHOI YCTaHOBH, pe3yJbTaTH ii MJISUIBHOCTI Ta pyX
OIO)KETHUX KOIIITIB;

BIJIMOBITHUX CTPYKTYPHUX MHIAPO3ALIIB YHIBEPCUTETY JaHUMU OyXrajaTepChKOro
00JIIKYy Ta 3BITHOCTI JIJIsi IPUMHATTSI OOTPYHTOBAHUX YNPABIIHCHKUX PIIICHb;

30epiranHs, oQOpMICHHA Ta TMepeaady /A0 apxiBy YHIBEPCHUTETY, 3TiHO 3
HOMEHKJIaTYpO10, 0OpOOIeHNX MEPBUHHUX JOKYMEHTIB Ta OOJIIKOBHX PETICTPIB, fK1 €
HiJICTaBOIO ISl B1IOOpaXk€HHs1 y OyXraiarepcbKoMy OOJIIKY omepauniii Ta CKJIaJeHHS
3BITHOCTI, @ TAKO>X CaMOi 3BITHOCTI,

9) ydactb y poOoTi 3 odopMIeHHS MaTepialiB IMOA0 HECTad, KpagiKoK
IPOILIOBHUX KOUITIB Ta MaiiHa, ICYBaHHS aKTHUBIB;

10) po3poOka Ta 3a0e3meueHHs 3IACHEHHS 3aXOiB II0J0 JTOTPUMAHHS Ta
MIBHUINCHHS PiBHS (PiHAHCOBO-0I0KETHOI JUCITUTUTIHH MPAITiBHUKIB;

11) 3nmificHEHHs 3aXO0iB MIOJAO0 YCYHEHHs MOPYIIEHb 1 HEOMIKIB, BUSBICHUX ITi]T
9a¢ KOHTPOILHIX 3ax0/liB, IPOBEACHUX JIeP>KaBHUMU OpraHaMU;

KHYTKIT imeHi I. K. KapneHka- Kaporo
Ne 24-11/2025 Big, 06.02.2025
Mianucysay KovapsaH IHHa CepriiBHa

Ceptudikat 3FAA9288358EC0030400000004C81B001087DA00
[ivicHnid 3 22.10.2024 12:35:33 no 22.10.2026 12:35:33




12) cBoeuyacHa Buaada JOBIJOK, 110 HaJIEXaTh A0 KoMieTeHuli byxranrtepii;

13) cBoeyacHe i sIKiCHE BEICHHS JOKYMEHTAIII1 3TJHO 3 HOMEHKJIATypOIO CIIPaB;

14) 30epiranHs JOKYMEHTIB Ta mepeaaya ix 10 apXiBy B YCTAaHOBJICHOMY MOPSIKY.

3. IlpauiBauku byxrantepii 3000B’s3aHHI HOTPUMYBATHUCS MOJOKE€Hb YUHHOTO
3aKoHO/aBcTBa YKpainu, CTaTyTy, 1HIIMX HOPMAaTUBHUX Ta PO3MOPSAYUX JOKYMEHTIB
VYHiBepcuTeTy, BHUMOT aHTUKOPYMI[IHHOTO 3aKOHOJABCTBA Ta TMpPaBWJI ETUYHOI
noBeAinku. [lpaniBuuku byxranrepii 3000B’si3aHi HE PO3TOJOLIYBaTH BIJIOMOCTI
KOH(DIICHIIIHHOTO 1 0COOUCTOTO XapaKTepy, 10 CTAIOTh BIIOMUMHU B MPOIIECi BUKOHAHHS
NOKJIaJICHUX 3aBJIaHb.

4. IlpauiBnuku byxranarepii He NOBHHHI  pPO3TOJIONIYBaTH  BIJOMOCTI
KOH(IICHIIIMHOTO 1 OCOOHMCTOrO XapakTepy, IO CTalM BiJOMI Tig4ac BUKOHAHHS
3aBJ/IaHb.

5. KepiBHnurso

1. KepiBaukom byxrantepii € rojoBHHI OyXxraiatep, SKW MPU3HAYAETHCS HA
nocagay Haka3zoMm Pekxropa YHiBepcutety. ['onmoBHuii Oyxrairep (ocoba, M0 MpeTeHAYE
Ha MOcajay rOJIOBHOrO OyXrairepa), SKUW MPU3HAYAETHCS Ta 3BUIBHAETHCA 3 IMOCAAU
BIJIMOBITHO 7O 3aKOHOJABCTBA YKpaiHM TMpO TMpamio 3 ypaxyBaHHAM BHUMOT O
npodeciiiHo-kBami(pikaiifHOro piBHA MOBUHEH MaTW TOBHY BHIIY OCBITY B Taily3i
€KOHOMIKU Ta (piHAHCIB (CIELIaICT, MaricTp), CTaXX poOOTH 3a (axoM Ta Ha KEpIBHUX
nocajax He MEHII K TpU poku. [ToromxeHHs mpu3HaueHHs Ha TOcaJy Ta 3BUIbHEHHS
3 MOcaau TOJOBHOTO OyXraiarepa KEpIBHHUKOM OIO/KETHOT YCTaHOBH, SKOKO €
VYHiBepcUTET, 3A1MCHIOETHCS B MOPSAAKY, BCTaHOBIEHOMY MiHicTEpcTBOM (DiHAHCIB
Ykpainu.

2. TonoBHmit Oyxrantep Oe3mocepeqHbO  IMIATOPSIKOBYETHCS  PEKTOPY
VYHiBepcuTery.

3. TonoBuuii Oyxrajarep MOBUHEH 3HATH UYMHHE 3aKOHOJABCTBO YKpaiHU 3
NUTaHb PETYIIOBAHHA TOCHOJAPCHKOT AISUTBHOCTI Ta BEICHHS OyXralaTepChKoro OOIMiKYy,
y TOMY 4HCII HOPMaTHUBHO-TIpaBOBI akTH HamioHaibHOro OaHKy, HalllOHAJIbHI
TIOJIOKCHHS (CTaHJAPTH) OyXTaJITepChKOTr0 00JIIKY B IEp)KaBHOMY CEKTOPi, HOPMaTHUBHO-
npaBoBi akTh MiHicTepcTBOM  (¢iHAHCIB YKpaiHH IIOAO TOPSAKY BEICHHS
OyXraiaTepchbKOro 00Ky, CKJaaeHHsS (iHAaHCOBOI Ta OFOKETHOI 3BITHOCTI, & TaKOX
HOPMAaTUBHO-IIPAaBOB1 aKTH MIHICTEPCTB Ta IHIIMX IEHTPAJIbHUX OpraHiB BUKOHABYOI
BIaJAW IIOAO Taly3eBUX OCOOJMBOCTEH 3aCTOCYBaHHSA HAIIOHATBHUX TIOJIOKEHb
(cranmapTiB) OyXraiaTepchbKoro OOJIKY B JIEP>KaBHOMY CEKTOPi, MOPSIOK OGOPMIICHHS
omepauiid 1 oprasizauii JOKYMEHTOOOIry 3a po3auiamMu oOJiky, (GopMu Ta MOPSIOK
MIPOBEJICHHS PO3PaxyHKIB, MOPAIOK MPUMMAaHHsI, Mepeaadi TOBapHO-MaTepiaibHUX Ta
IHIIUX IIHHOCTEW, 30epiraHHs 1 BUTpPAayaHHS KOIITIB, MpaBWja NPOBEJICHHSA Ta
oopMIIEHHSI pe3yibTaTiB 1IHBEHTapu3alii akTUBIB 1 3000B’s13aHb, OCHOBHI HPHUHIIMIIH
poOOTH Ha KOMIT FOTEpi Ta BiAMOBIHI IPOTpaMHi 3aCOOU.

4.  TlpwuitasaTTs (Mepeaayda) Crpas TOJIOBHUM OyXTaiaTepoM Yy pa3i MPU3HAYEHHS Ha
nocaay abo 3BUIBHEHHS 3 MOCAAM 3IIMCHIOETHCS TMICIS MPOBEACHHS BHYTPIIIHBOI
MEPEBIPKKM CTaHy OyXTalTEepPChKOTO OOMIKYy Ta 3BITHOCTI, 3a pe3ylbTaTaMu SKOi
0OPMITSIETBCS BIAMOBITHUHN aKT.
ceaackoRoIisl akTa MoOke OyTH HajiciaHa 10 MiHicTepcTBa KyJIbTypU Ta CTpaTeriuyHUX
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KOMYHIiKalii YKkpaiHnu (3a BAMOT010).

[MpuiiaarTs (mepenada) CrpaB TOJOBHUM OyXraiTepoM MoKe 3JiHCHIOBATHUCS 3a
y4acTIo mpeacTaBHuKa MiHICTepCTBA KyJIbTYypHU Ta CTPATETIYHUX KOMYHIKAIl YKpaiHu.

5. TonoBHuit Oyxranrep B MeXax HaJaHUX HOMY TOBHOBaKEHb:

1) opranizoBye poOOTy 3 BeleHHS OyxraiaTepchbkoro oOJiKy Ta 3abe3medye
BUKOHAHHS 3aBJIaHb, IOKJIAICHIX HAa OyXTaJTePChKY CITyXOY;

2) 3A1iCHIOE KEepIBHUITBO AisUIbHICTIO Byxramrtepii, 3a0e3neuye paiioHaabHUN
Ta e(pEeKTUBHUN PO3MOJALI MOCAAOBUX OOOB'S3KIB MiX 11 MpaliBHUKAMH 3 ypaxXyBaHHSIM
BUMOT 1110710 3a0€3MeUeHHs 3aXUCcTy 1H(OopMaIlii Ta 3ano0iraHHs 3JI0BXKMBAHHAM T 4ac
BEJICHHS OyXTalITepChKOTo 00JIIKY;

3) TMOromKye TPOEKTH JOTOBOPIB (KOHTPAKTIB), 3a0€3Meuyloyd TOTPUMAHHS
BUMOI' 3aKOHOJIAaBCTBA IOJI0 IIILOBOTO BHUKOPUCTAHHS OIOPKETHUX KOINTIB Ta
30epeKeHHs MaiiHa;

4) 3miiicHIOE y MeXaxX CBOiX TMOBHOBAXEHb 3aXOAM WIOJO0 BiAUIKOAYBaHHS
BUHHUMH 0co0aMu 30UTKIB BiJl HECTa4, PO3TPAT, KPAIiKOK;

5) Tmomae peKTopy Ta MpOPEKTOpaM MPOMO3HIIi MIO0:

BU3HAUYEHHS OOJIKOBOI MOJITUKHU, 3MIHM OOpaHOi OONIKOBOI MOJITUKA 3
ypaxyBaHHSIM OCOOJIMBOCTEH MiSUTBHOCTI YHIBEPCUTETY 1 TEXHOJIOTIT 0OOpOOJICHHS
OOMKOBUX JaHMX, y TOMY 4YHCJIl CHCTEMH Ta (POpM BHYTPILIHBOTOCIOAAPCHKOTO
(ympaBiiHCBKOro) oOJiKy Ta MpaBHJI JOKYMEHTOOOIry, 10AaTKOBOI CUCTEMH PaxyHKIB 1
pETicTpiB  aHAJTITUYHOTO OOJIKYy, 3BITHOCTI Ta KOHTPOJIO 3a TOCHOJaPCHKUMH
oTIepaIlisSMH,

BHU3HAUYEHHS ONTUMAJIbHOI CTPYKTYypu byxranTepii Ta yncenbHOCTI ii MpaliBHUKIB;

NpU3HAYEHHS Ha [0ocaly Ta 3BUIbHEHHS 3 0ca Iy npaiiBHuKiB byxrantepii;

BHOOpPY Ta  BOPOBA/PKCHHS  YHI(GIKOBAHOI  aBTOMATH30BAaHOI  CHCTEMU
OyXrajaTepchbKoro oOJIIKy Ta 3BITHOCTI 3 ypaxyBaHHSIM OCOOJMBOCTEH MisSIbHOCTI
VYHiBepcurery;

CTBOPEHHSI YMOB [IJIsl HAJICKHOTO 30€peKeHHsI MaliHa, [ITFOBOTO Ta €()EKTHBHOTO
BUKOPUCTaHHS (PIHAHCOBUX, MaTeplaibHUX (HeMmarepiajdbHuX), 1H(QOpMALIMHUX  Ta
TPYAOBUX PECYypCiB;

BU3HAYCHHS JDKEPEN TMOTAIlleHHS KPeIUTOPChKOi 3a00proBaHOCTI, MOBEPHEHHS
KPEIUTIB, OTPUMAHUX 3 JAEPKABHOTO 00 MICIIEBOTO OIOJIKETY;

NPUTSATHEHHS J0 BIJAMOBIIAJBHOCTI TpalliBHUKIB byxranrepii, 3a pe3yibTaTaMu
KOHTPOJBHUX 3aXOiB, TPOBEICHUX [EpPKaBHUMHU OpPTraHaMH, 110 YIOBHOBaKEHI
3JIIACHIOBATH KOHTPOJIb 32 JOTPUMAHHSIM BUMOT OFOJIKETHOTO 3aKOHO/IABCTBA;

yIOCKOHAJIEHHS MOPSIAKY 3M1HCHEHHS IIOTOYHOTO KOHTPOJIIO;

opranizaiii HaBuYaHHs TpaliBHUKIB byxranrepii, 3 MeTOW MIABUIICHHS iX
npodeciitHo-KkBamipikaliitHOro piBHS;

3a0e3nedeHHst byxranrepii HOpMaTUBHO-NIPABOBUMHM aKTaMu, iH(QOpMaIliHUMU Ta
JIOB1IKOBUMH IIOZAO BEJCHHS OyXralTepchKoro 00Ky Ta CKJIaJeHHs 3BITHOCTI;

6) MiANUCYE 3BITHICTH TA JOKYMEHTH, K1 € IM1JICTaBOIO IS

nepepaxyBaHHs MOJIATKIB 1 300piB (000B’A3KOBUX IJIATEXKIB);

MIPOBEICHHS PO3PaxXyHKIB BiAMOBIIHO A0 YKJIaJACHHUX JOTOBOPIB;

npUiiMaHHs 1 BUa4l TPOIIOBUX KOIIITIB;

onpuOyTKYBaHHS Ta CIUCAHHS PyXOMOI'O 1 HEPYXOMOI'0 MaifHa;
cen ackoIPOBEIICHHSI IHIIIMX TOCTIOAAPCHKHUX OMepaLtii;
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7) BIAMOBIA€ y MPUHHATTI 10 OOJIKY JOKYMEHTH, SKI YIOPSAKOBaHI 3
NOPYIICHHSM BCTAaHOBJIEHMX BHMOI, a TaKOX JOKYMEHTH IIOAO TIOCIOAApChKUX
orepariid, Mo MPOBOAATHCS 3 MOPYIICHHAM 3aKOHOJABCTBa, Ta iHPopMye Pexropa um
[lepmioro  mpopekTopa Mpo  BCTaHOBJEHI (aKTU MOPYIIEHHS  OKOJHKETHOTO
3aKOHOJIaBCTBA;

8)  3milCHIOE KOHTPOJIb 34!

BIJIOOpaXXEHHSIM y OyXraJITepchbKOMYy OOJIIKY BCiX T'OCIOJAPCHKUX OMepaliid, 110
IPOBOJATHCS Y HIBEPCUTETOM;

CKJIaJJaHHSM 3BITHOCTI;

HUIbOBUM Ta  €()EKTUBHUM  BHUKOPHUCTAHHSIM  (DIHAHCOBUX, MaTepiaIbHUX
(HemarepianbHUX ), iHQOpPMAIIHHUX Ta TPYIOBUX PECYPCiB, 30€peKEHHIM MaliHa;

JOTPUMAHHSAM BUMOT 3aKOHOJIABCTBAa IIOJO CHHCAaHHS (TMepeaadi) pyxoMoro Ta
HEPYXOMOT'O MaifHa OF0[KETHO1 yCTaHOBHU;

MPaBUJIbHICTIO MIPOBEACHHS PO3PaxXyHKIB MpHU 3I1MCHEHHI OIUIaTU TOBAapiB, POOIT,
Ta TOCTYT, BIAMOBIAHICTIO TEpepaxOBaHUX KOINTIB 00CsITaM BHUKOHAHHX POOIT,
npua0aHuX TOBApIB UM HAJ@HUX TOCIYT 3T1IHO 3 YMOBaMHU YKJIAJCHHUX TOTOBOPIB, Y
TOMY YHCIIi IOTOBOPIB OPEH/IU;

BIIMOBIJHICTIO B3SITUX OO/HKETHUX 3000B’s3aHb BIAMOBIAHUM  OIOHKETHUM
ACUTHYBAaHHSIM, MAcmopTy OI0KeTHOI mporpamu (y pasi 3acTOCYyBaHHS MPOTPaMHO-
[IJTLOBOIO METOJYy B OIOKETHOMY TIPOIIECi) Ta BIAMOBITHICTIO TUIATEXKIB B3SITUM
Or0/KETHUM 3000B’I3aHHIM Ta OI0PKETHUM aCUTHYBAHHSIM;

CTAaHOM TIOTAIlICHHA Ta CHHCAHHS BIAMOBIAHO JO 3aKOHOJABCTBa AeOITOPCHKOI
3a00proBaHOCTi1 Y HIBEPCUTETY;

JOJEpKaHHSAM BUMOT 3aKOHOJABCTBAa MiJ Yac 3JIMCHEHHS MONEPEeIHBbOI OIUIaTH
TOBapiB, pOOIT Ta MOCIYT Yy pa3i iX 3aKyITiBII 3a OIO/KETHI KOIIITH;

opOopMIICHHSIM MaTepiaiiB LI0JI0 HECTaul, KPaJKKK T'POIIOBUX KOIITIB Ta MaiiHa,
IICYBaHHS aKTHUBIB,

PO3pOOICHHSAM Ta 3AIMCHEHHSM 3aXO/IB 100 JOTPUMAHHS Ta MiABUIICHHS PIBHS
(bh1HaHCOBO-0I0KETHOT TUCIUIUTIHYU TIPaIliBHUKIB byxranrepii;

YCYHEHHSIM TOpYILIEHb 1 HEOJIKIB, BHUSBJICHUX MiJl Yac KOHTPOJBHHUX 3aXO/IiB,
MPOBEJICHUX JEP>KaBHUMH OpraHaMu, IO YMOBHOBAXXEH1 3AIMCHIOBATH KOHTPOJb 32
JOTPUMAHHSAM BUMOT OIO/P)KETHOT'O 3aKOHOJJAaBCTBA Y KpaiHu;

9) moromkye NTOKYMEHTH, MOB’si3aHl 3 BUTpayaHHAM (OHAY 3apoOITHOI IJIaTH,
BCTAHOBJICHHSM TI0CAIOBUX OKJIAJIB 1 HAJOABOK MIPAIliIBHUKAM;

10) BukoHye iHII1 000B’S3KH, Iepe10aueHl YNHHUM 3aKOHOJJaBCTBOM Y KpaiHHU.

6. T'onoBHui OyxraiaTep B Ma€e mpaBo:

1) moBimomisie PexkTopa/mpopeKkTopiB MpO BCi BHUSABICHI HEIONIKH y POOOTI
Byxrantepii Ta CTpyKTypHHX HIAPO3IALIIB YHIBEPCUTETY 3 00OB’SI3KOBUM IOSICHEHHSAM
IPUYMH iX BUHUKHEHHS, a TAKOX IPOMO3ULISMHU 100 X YCYHEHHS;

2) 3a pgopydeHHsM PekTtopa/mpopekTopiB 3axuIIaTH 1 BIACTOIOE I1HTEpPECH
VHiBepcUTeTy y BHKOHABYMX OpraHax JAEp>KaBHOTO YIPaBJIIHHS, OpraHi3allisx,
YCTaHOBAX Ta KOMEPLINHUX CTPYKTYpax B MEKaxX CBOEI KOMIETEHIIIT;

3) BHOCHUTU MPOMO3UIT PEKTOPY YHIBEPCUTETY IIOIO0 3aXOMAIB MOPAJIBHOTO Ta
MaTepiaJbHOTO 3a0XO0YCHHS YW NPUTATHEHHS 10 MUCIHUILUTIHAPHOI BIAMOBIIATBLHOCTI
npaiiBHUKIB Bignury abo npaliiiBHUKIB, 3000B’I3aHUX BUKOHYBATH OTO BUMOTH;
cancod) JICIEryBaTH  YaCTMHY CBOIX —INOBHOBAXECHb  3aCTYNHMKAM — TIOJIOBHOTO
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Oyxranrepa.

7.  TonmoBHUI OyXTanTep € WICHOM PEKTOPATy 1 BUYCHOI paau Y HIBEpCUTETY.

8. TonoBHuit Oyxrairep Hece MEPCOHANBHY BIAMOBITANBHICTH 3a SIKICTH 1
CBO€YACHICTh BUKOHAHHS 3aBJaHb Ta OOOB’S3KIB, MOKJIAaJeHHMX Ha byxramnrepito,
3a3HaueHux y upomy [lonoxenHi.

9. TomnoBuuit Oyxrantep y pa3l OTpUMaHHsS BiIl PekTopa po3mOpsaKeHHS
BUMHUTH [ii, Kl CylepeyaTh 3aKOHOJIABCTBY YKpaiHH, 1H(OpPMY€e HOro y MHUCHMOBIM
¢dopMi PO HEMPABOMIPHICTH TAKOTO PO3MOPSDKEHHS, a y pa3l OTPUMAHHS JaHOTO
PO3MOPSAKEHHSI MOBTOPHO, Hajacwiae MiHICTpY KyJIbTypH Ta CTpaTETiuHUX
KOMyHIKalii YKpaiHu 1 KepiBHUKY oprany JlepxaBHOI Ka3HAueMCbKOI CIy»KOM 3a
MicIlieM OOCITyTOBYBaHHsI Y HIBEPCUTETY BIJIIIOBIIHE MOB1JOMJICHHS.

KepiBauk oprany Jlep>kaBHOT Ka3HAYEMCHKOI CIY)KOW PpO3TIsAgae B TPUIACHHHUMA
CTPOK OTpMMAaHE MOBIIOMJICHHS Ta 3A1MCHIOE y pa3i BCTAHOBJICHHS (DAKTy MOPYIICHHS
O10/[PKETHOT'O 3aKOHOJAaBCTBa 3aXO0JM BIJMOBIIHO J0 3aKOHOAABCTBA, MPO IO 1HPOPMYE
y MHChbMOBIN ¢GopMi MiHicTpa KyJbTYypH Ta CTpaTeTiyHUX KOMYHIKAIlid YKpaiHu Ta
TOJIOBHOTO Oyxrantepa YHiBepcuteTy. SKimo (akT MNOpYIIEHHS HE BCTaHOBIIEHO,
KEepIBHUK oprany /lep>kaBHOi ka3HaueMChKOI ciyk0u 1HPOpMY€E MPO Lie HA3BAHUX BUIIIE
M0CaIOBUX 0Ci0 y MUCHMOBIH Qopmi.

10. TonoBHuii Oyxrantep uu ocola, ska HOro 3amillye, HE MOXXE OTPUMYBATH
Oe3nocepeHbO 3a 4YeKaMu ab0 IHIIMMHU JOKYMEHTaMM TOTIBKOBI KOILUTH 1 TOBAapHO-
MaTepiaibHi I[IHHOCTi, a TaKOX BHMKOHYBaTH O0OB’s3ku Pekrtopa Ha mepion Horo
THMYacOBOi BiZICYyTHOCTI.

11. 'V pa3i TumMyacoBOi BIJICYTHOCTI TOJOBHOro Oyxrairepa (BILAPSIKEHHS,
BIJIIYCTKHM, TUMYAcOBOI BTPaTH Mpale3JaTHOCTI TOIIO) BHUKOHAHHA HOro 0OOB’SI3KIB
MOKJIAIa€ThCA Ha 3aCTYIHUKA TOJIOBHOTO OyXTanTepa, a y pas3i BIICYTHOCTI 3aCTyITHUKA
rOJIOBHOTO OyXrajirepa BIANOBIJHO JO Haka3y KepiBHHUKa OIOJKETHOI YCTaHOBU - Ha
iHIIOTO TIpalliBHUKa byxranrepii.

12. TonoBHuii Oyxrantep 3000B’S3aHUA JOTPUMYBATHUCS TIOJNOKEHb YHUHHOTO
3aKoHOJaBcTBa YKpainu, CtaTyTy, 1HIIMX HOPMATUBHUX Ta PO3MOPSATUMX JOKYMEHTIB
VYHiBepcuTeTy, BUMOT aHTUKOPYIIHHOIO 3aKOHOJABCTBA Ta TPaBUI ETUYHOI
MOBEAIHKY, KOHTPOJIIOBATH JNOTPUMAaHHS CHmiBpoOiTHUKaMu byxrantepii TpymoBoi i
BUKOHABYO1 NUCIHUIUIIHU. ['0OBHUN Oyxranrep 3000B’s3aHUN BKUBATH 3aXOJIIB IIOI0
HEJIOMYIIEHHS] BUHUKHEHHSI KOH(MJIIKTY 1HTEPECIB.

13. Opranizamis Ta KOOpAUHALIS JiSILHOCTI TOJIOBHOTO OyXTanTepa, KOHTPOJIb 3a
BUKOHAaHHSM HHUM CBOiX ITOBHOB@)XEHb 3MIMCHIOIOTHCS Jlep)KaBHOI Ka3HAYeHCHKOIO
CIIy0010 IUIIXOM BCTAHOBJICHHS MOPAJKY BEICHHsS OyXTalTepCbKOTO OOJIKY Ta
CKJIQZICHHS 3BITHOCTI BIJMOBITHO IO HAI[IOHAJBHUX TIOJOKEHb (CTAaHIApPTIB)
OyXTanTepchbKOTro O0JIKY B IEPKABHOMY CEKTOP1, MOTOIKEHHS MPU3HAYCHHS HA MOCATy
Ta 3BUIBHEHHS 3 TI0CA/IU TOJIOBHOTO OyXranarepa, IpOBEIEHHS OL[IHKUA HOTO AiSUIbHOCTI.

14. Ouinka BHUKOHAaHHS TOJOBHUM  OyXTajTepoM CBOiX IIOBHOBaXEHb
POBOJUTHCS BIAMOBIAHO JO TOPSNKY, 3aTBEp/KEHOr0o MiHiCTepcTBOM (piHAHCIB
Ykpainu.

15. TonoBuuii Oyxrantep y pa3i HEBUKOHAHHA a00 HEHAJIEKHOTO BUKOHAHHS
MOKJIaICHUX Ha HHOTO TMOBHOBAXXEHb HECE MEPCOHANBbHY BiIMOBIIANBHICTH 3TIAHO 13
YUHHUM 3aKOHOJABCTBOM Y KpaiHU.

CE[, ACKO/,
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6. B3aeMoaisi 3 iHIIMMHU CTPYKTYPHUMHM HMiAPO3IiTaMu

1. Byxranrepis, y Mexax CBOiX MOBHOBa)XEHb, B3a€EMOJIIE€ 13 CTPYKTYPHUMHU
Hiapo3/iIaMy Y HIBEPCUTETY Il OTpUMaHHs 00 €KTUBHOI 1H(GOpMaIlli HeoOXITHOT NSt
oprasizaiiii Ta jIaHyBaHHS OCBITHBOTO MPOIIECY B Y HIBEPCUTETI.

2. byxranrepis B MexaxX BHUKOHAaHHS 3aBAaHb B3aeMojaie 3 MIiHICTEPCTBOM
KyJIbTYpU Ta CTpaTeriyHUX KOMYHIKAaIii YkpaiHu, MIiHICTEpCTBOM OCBITH 1 HAayKH
VYkpainu, /[lep>xaBHOIO Ka3HaueHChKOIO CIyx)00i0 Ykpainu, JlepkaBHOIO MMOAAaTKOBOIO
ciyx6010 Ykpainu, [lenciiiaum ¢pormom YKpainu Ta IHIIUMH CITyKO0aMHu.

3. 3a gopydeHHSAM PEKTOpa MPEACTABIISIE B MEXaX CBOEI KOMIETEHIIT 1HTEpECH
VYHiBepcUTETY Y BIIHOCHHAX 3 ITHITUMU YCTAHOBAMH 1 OpraHi3allisiMH.

["omoBHMIA OyxTanrep Banentuna CEMEHYEHKO

[MOT'OHKEHO:

Y1oBHOBaXEHUH 3 aHTUKOPYILIHHOT
nistmpHOCTI | Kareropii CranicinaB KYIIEHKO

CE[l ACKOJ,
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